 Men of Valor – Job Description – Kris Byrd 
 Men of Valor – Job Description – Kris Byrd 
 
	Job Title: Assistant Reentry/Employment Manager (Knoxville) 
	Reports To: Reentry Manager  

	Department: Reentry  
	Location: Valor Way 

	Revision Date: 7/22/2026 
	FLSA:            SE 
Salaried Exempt (SE)  


 
Position Overview  
The Assistant Reentry/Employment Manager serves as a Christ-centered leader overseeing the Knoxville Valor Way campus, supporting men who are incarcerated, transitioning from incarceration, or residing at Valor Way. This role helps manage campus operations, fosters relationships with job and church partners, and builds a supportive community through discipleship, training, and events. The Assistant Reentry/Employment Manager is highly relational, ensuring Men of Valor’s mission is reflected in all interactions while maintaining operational excellence and community engagement in East Tennessee. 
The Assistant Reentry/Employment Manager trains staff and volunteers, facilitates resident onboarding, and coordinates reintegration resources, ensuring a Christ-honoring environment. This role requires a dedicated leader committed to Men of Valor’s mission of discipling men to become men of integrity, equipped to contribute positively to society. 
Men of Valor’s mission is to win men in prison to Jesus Christ and disciple them, equipping them to re-enter society as men of integrity, becoming givers to the community rather than takers. We help men involved in the criminal justice system transform their identity through new life in Jesus Christ while providing evidence-based pathways to a good life characterized by housing stability, financial mobility, improved health, restored relationships, and personal fulfillment. 
Essential Job Duties and Responsibilities   
· Campus Operations Management: assist in oversite of all operations at the Knoxville Valor Way campus, ensuring a Christ-honoring environment for staff, volunteers, and residents. 
· Employment Management: Manage and coordinate all employment-related activities, including establishing, cultivating, and sustaining employer relationships.
· Resident Onboarding: Oversee the onboarding of new residents, including welcome processes, suite assignments, orientation, and data entry in SNAP and Apricot systems. 
· Staff and Volunteer Training: Train and direct staff, house managers, servant leaders, volunteers, and mentors to ensure alignment with Men of Valor’s mission. 
· PTO Management: Track PTO requests from frontline staff to ensure operational continuity. 
· Bed Availability Coordination: Coordinate bed availability with the Reentry Manager to manage resident intake. 
· Resource Coordination: Connect participants with community resources, including housing, employment, healthcare, counseling, and educational opportunities. 
· Mentorship and Support Groups: Facilitate mentorship programs and support groups to foster spiritual growth, accountability, and community among participants. 
· Partnership Development: Build and maintain relationships with community organizations, faith communities, employers, and service providers to enhance resource availability and program impact. 
· Program Implementation: Oversee the delivery of reentry programs, ensuring alignment with Men of Valor’s mission and evidence-based practices. 
· Participant Advocacy: Advocate for participants’ needs within the community and justice system, supporting their access to opportunities and services. 
· Data Tracking and Reporting: Monitor participant progress, track program outcomes, and provide regular reports to the Reentry Manager on successes, challenges, and opportunities. Experience with CRM or case management software is a plus. 
· Community Engagement: Represent Men of Valor in Knoxville community events and initiatives, promoting the organization’s mission and building partnerships. 
· Additional Duties: Perform other duties as needed or assigned, including supporting special events, fundraisers, or training sessions with flexibility for evenings or weekends. 
Knowledge and Skills   
· Faith Commitment: A devoted Christ-follower with a personal commitment to Jesus Christ as Lord and Savior, demonstrating a life of faith, prayer, and biblical integrity. 
· Interpersonal Skills: Highly relational, with strong communication and conflict-resolution skills; humble, empathetic, and respectful in all interactions with participants, staff, and volunteers. 
· Program Knowledge: Maintain proficiency in Men of Valor’s studies, curriculum, training, and spiritual disciplines to effectively train and support volunteers. 
· Organizational Skills: Adapt to changing priorities, manage multiple tasks, and maintain attention to detail while meeting deadlines. 
· Confidentiality: Handle sensitive matters discreetly, using biblical principles and discretion to guide volunteer interactions and problem-solving. 
· Team Collaboration: Work effectively as a team player under the Program Manager's direction, contributing to a collaborative and Christ-centered culture. 
· Technical Proficiency: Comfortable with Microsoft Office Suite, Google Workspace, and collaboration tools (e.g., Workforce, Divvy) for volunteer management and reporting. 
  
Job Requirements 
· Education: High school diploma or GED required; bachelor’s degree preferred or equivalent years of prison ministry work experience. 
· Experience: Experience in ministry, program management, or working with justice-involved individuals preferred. 
· Leadership Skills: Proven ability to lead and train diverse teams, with strong interpersonal and conflict resolution skills. 
· Passion for Mission: Deep commitment to supporting the formerly incarcerated through Men of Valor’s programs and services. 
· Other: Valid driver’s license and active personal automobile insurance; flexibility to work weekends and unique hours as required, with moderate travel to East Tennessee prisons or for ministry events. 
How to apply
Qualified candidates should email your cover letter and resume to Laurie Mathis, Human Resources Manager at laurie@movministry.com for consideration.

